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1. OOmme MoaoXKeHHus

Hactoswass VHCTpyKuus paspaGotaHa B COOTBETCTBHM C  «Ilo/I0)KeHHEM 00
ocobeHHocTsix ~ 00pabOTKM  MepCoHaIbHbIX  [JaHHbIX, ocyuiecTeasemMod  0e3
MCTIO/IB30BaHUA  CPEJICTB  aBTOMaTH3aLMKM»,  YTBEPXKAEHHBIM  MOCTAHOB/IEHHEM
IIpasuTensctBa PO ot 15.09.2008 Ne 687, siBasieTcs 40MOTHEHNEM K «[Tonoxenuro 06
obpaboTke repcoHaibHbIX daHHbix B MAOY 1O «Mpbutckas CriopTUBHas LIKOJIa» U
orpeje/sieT IpaBu/a paBoTbl C MEPCOHANbHLIMK [aHHBIMA W KX MarepHa/bHbIMH
HoCcHTeNnsIMHA 6e3 MCI0J/Ib30BaHUA CPEACTB aBTOMATH3dLMH.

O6paboTKa MepcoHaNbHbIX [AHHBIX, [OAYYeHHbIX OT pabOTHHKa, CUMTAETCH
OCYLL[eCTB/IEHHOH be3 MCI10J/1b30BAHMS Cpe/CTB aBTOMaTH3aLUH
(HeaBTOMAaTM3UPOBAHHON), €C/IM Takue J[eHCTBHA C MePCOHAIbHBIMU JAHHBIMH, KaK
MCIO/Ib30BaHKe, YTOUHEeHHe, PacnpoCTpaHeH!e, YHHUTOKeHHe NMepCoHa/lbHBIX NaHHbIX B
OTHOIIEHWU KaKJoro M3 CyObeKTOB MepCOoHa/lbHbIX [dHHBIX, OCYLIECTBIAIOTCA TPH
Herocpe/ICTBEHHOM YUYacTHH Ye/loBeKa.

JJOKYMEHT, COZeprKalliii MepcoHasbHble JaHHbIe - MarepuaabHbli HOCHTENb C
3aMKCMPOBAHHON Ha HeM B /000# (opme uHdopmaLHei, coepxKallen repcoHabHble
[JaHHble PAaOOTHUKOB (M/IM FPAK/IaH B I0r0BOPAX € (PH3NUECKUMH TMLIAMH) B BIe TEKCTa,
doTtorpaduu 1 (M) UX COUETAHHUA.

C yuerom 6Gosblworo obbema (MaccoBOCTH) JJOKYMEHTOB, COJepKalluX
TIepCoHa/IbHbIe JIaHHbIe,  CTPOI0 PerjaMeHTHPOBAHHOTO MOPA/IKA WX XpaHeHHs NIOMeTKa
KOH(pHIEHLIHA/ILHOCTH HA HUX HE CTaBHUTCA.

C HacTOsLeH MHCTPYKLIMEH /10/1KHbI ObITh 03HAKOMJIeHbI MO/ MOAMHCH pabOTHHUKH,
fonyckaemble K 06paGoTKe [epCoHa/IbHBIX JaHHBIX 0€3 WCro/b30BaHuA CPe/ACTB
ABTOMATH3aLMK. JIMCTbI 03HAKOMJIEHHS! XPAHATCA Y OTBETCTBEHHOIO 3 CUCTEMY 3aLL{MTbI
UHpOpMaLMK B OpraHu3aLuy.

2. Tlopsagok o0paboTKH NepcoHa/ibHbIX AAHHbIX

[lepcoHa/ibHbIe JlaHHbIE AO/DKHbI 000CO6MATLCS OT WHOH HMH(OPMALMHK MyTeM
bukcauum X Ha OT/eJIbHBIX MaTepHa/ibHbIX HOCHTENSX, B Crlel{Ma/IbHbIX pa3s/jenax Wi
Ha nonsax Gopm (01aHKOB).

[lpu QUKCAlMKM TepPCOHANbHBIX [@HHBIX Ha MaTepuasbHbIX HOCUTeNsX He
jonyckaercsi (UKCALMKA Ha OJHOM MaTepHalbHOM HOCHUTEJle 1epCOHA/IbHBIX JaHHBIX,
nenu o6paboTKM KOTOPBIX 3aBejOMO He COBMeCTMMbI. [lsi 0OpabOTKM pasiMuHbIX
KATeropuil MepcoHaNbHbIX /aHHBIX - WCMO0Ib30BaTh OT/AE/IbHbIN MaTepuasbHbIHI
HOCHTe/Ib /11 KaXKA0H U3 KaTeropyu.




PaboTHUKH, OCYILIeCTBJISKOLHe obpaborky MepCcoHasIbHbIX JlaHHbIX,
MH(POPMUPYIOTCSl  HEMOCPE/CTBEHHBIM — Ha4yalbHUKOM (pyKOBOJHMTENeM) O  (akTe
00paboTKK MMM MepCOHANbHBIX JaHHbIX, KaTeropusax oOpabaTbiBaeMblX MepPCOHAIbHBIX
NAHHBIX, a TakXKe 06 0CO6eHHOCTSX W MpaBU/Iax OCyLLecTB/IeHUs Takoh 00paboTKH.

Tunosslie GOPMbI JOKYMEHTOB [J0/DKHbI ObITh COCTaB/IeHbl TAKMM 00pa3oMm, 4ToObI
KaK[bId U3 CYOBEKTOB MMepCcoHalbHbIX [AAHHBIX, CO/AEPKALUUXCA B JOKYMEHTE, HMeJl
BO3MOKHOCTb 03HAKOMHTBLCSI CO CBOMMM TEePCOHA/IbHBIMU /JaHHbIMH, CO/IeP)KalliUMHCS B
JOKYMeHTe, He Hapyllast MPaB 1 3aKOHHbIX MHTEPeCOB UHbIX CYOBeKTOB MepCoHalbHbIX
NAHHBIX. ,

XpaHeHue JOKYMEHTOB, CO/ep Kall{MX MepcoHa/bHble JaHHble, OCYLLeCTBIAeTCH B
MeTa/l/TMueCKUX LKadax uin ceidax.

YHUUTOXKEHHE [NOKYMEHTOB, cofeprKallinx repcoHasbHble JlaHHble,
OCyIL{eCTB/IsIeTCst  crioco6oM, He TMO3BO/ANIMM B [d/IbHEHIIEM 03HAKOMMTbCA C
MepCOHa/IbHBIMH /IaHHBIMH.

3. O0A3aHHOCTH COTPY/AHUKA, [0NYILeHHOro K 00paboTKe NMepcoHa/IbHbIX AAHHbIX

[lpu pabore ¢ JIOKyMeHTaMH, CO/epKalllUMK TepCcoHa/ibHbIe [JaHHbIe, COTPYAHHUK
00513aH UCKJIFOUMTh BO3MOKHOCTL 03HAKOMJ/IEHHA, TPOCMOTPA 3THX [JIOKYMEHTOB JIMLIAMH,
He [OMyLIeHHbBIMM K paboTe ¢ HUMM (B TOM uuie APYruMH pabOTHMKAMM CBOero
CTPYKTYPHOTO MO/ Pas/ie/IeHHs ).

[Ipy BbIHOCE [AOKYMEHTOB, COJEp)KalMX I1epPCOHA/IbHbIe [dHHbIe, 3a Tpe/e/bl .
teppuropu MAOY /10 «MpbuTtckas CriopTMBHasi —LIKOJa» MO CAy>KeOHOH
HeoOX0AUMOCTH COTPY/AHUK A0JKeH TMPUHATE BCe BO3MOKHbIe Mepbl, UCK/IKYAKOLHe
yTpary (yTepto, Xx1llleHue) TakuX JOKYMEeHTOB.

[Tpu yTpaTe (yTepe, XULLeHHH) JOKYMEHTOB, COAep KalliiX MepCcoHalbHble JaHHble,
paboTHUK 00s3aH HEME//IEHHO J0/I0KHTb O TAKOM (DaKkTe CBOEMY HEMOCPeACTBEHHOMY
Hauva/IbHUKY (pyKoBOoAMUTeM0). HenocpecTBeHHbINA HauaabHUK (PYKOBOAUTEIb) 0JIKEH
COOOMIMTEL 3aMeCTUTE/TO AMPEKTOPa, KYPUPYIOLLEMY BOIMPOCHI 3aLUTbl HH(MOPMALIMK O
dakTe yTpaThl (yTepe, XULLEHWH) JOKYMEHTOB, CO/lepKalliUX repcoHasibHble JaHHble. [1o
KaXK10MY TaKoOMy (hakTty Ha3HauaeTcH cyxebHoe pacc/es0BaHHe.

CDTpYﬂHI/IKaM, AONMYLEHHbBIM K UGPHGOTKE [NepCOHA/IbHbIX JdHHbIX, 3allpeljaeTcH:

1. Coobwiars CBe/JieHHs], SBAAIOIMECS [ePCOHAbHBIMU JIaHHBIMM, JIMLAM, He
MMEIOIIMM TpaBa /J0CTYIa K 3TUM CBe/leHUsIM.

2. JlenaTh HeyuTeHHbIe KOMUU JOKYMEHTOB, CO/lepPKalliMX NMepCcoHa/bHble JaHHbIe.

3. OcTaBnsATb [IOKYMEHTbI, COJep’Kalljde MepcoHasbHble /aHHble, Ha paboumx
ctosax Oe3 npucmoTpa.




4. TIoKM/aTh MOMelLeHH e, He OMeCTHB JOKYMEHTBI C epCoHa/bHbIMHU AaHHBIMI B
3aKpbIBaeMble cerdbl, Kadbl.

5. BLIHOCHUTB JJOKYMEHTbI, CO/lepyKali{1e repcoHa/bHble JaHHbIE, U3 nomeryeHui CO
6e3 cayxebHOH HeOOXOAUMOCTH.

5. OTBeTcTBeHHOCTb

1. OTBeTCTBEHHOCTb 3a  HEWCIONHeHWe WIW  HeHajulexallee  BbIlO/IHEHHE
Tpe6oBaHuii HacTosler VHCFPYKLUMK BO3/1araeTcs Ha pabOTHUKOB M PYKOBOJWTE/IEH
Mo/ipa3/ieseHH.

2. KOHTPO/b 3a BbINOAHEHHEM 10/10KeHHH Hacrosiler VMHCTPYKLMH BO3/1araerca
Ha OTBETCTBEHHOIrO 3a CHCTeMy 3aliuThbl uHpopmaiun (C31) B opraH1sarum.

3. 3a HapyLeHue npasui 06paboTKM NMepcoHanbHbIX AaHHbIX, WX HelpaBOMEpHOe
pasrialleHve WM pacrnpocTpaHeHue, BUHOBHbIE JMLA HECYT JAUCLIMIVIMHAPHY 1O,
aIMUHICTPATMBHYO, TPaX/aHCKO-NPABOBYI0 MM YOJIOBHYKO OTBETCTBEHHOCTE B
COOTBETCTBMH C JIeHMCTBYIOLIUM 3dKOHOATe/IbCTBOM.

4. B ciyuae ec/iv B pesyJibTare JleiicTBrii paboTHHKaA Obl MPUUYKMHEH MO/JIexKalMh
Bo3MereHHIo paboTojarenem yuwepd TPeTbUM  JIMLAM, pabDOTHHUK HeceT Tmepen
paboToziaTesieM MaTepHaslbHyl0 OTBETCTBEHHOCTh B COOTBETCTBMH C rnaBor 39
Tpyosoro Kogekca Pd. o

5.B cayuae pasrilalleHusi NepCOHaNbHBIX  JaHHbIX, CTaBLIMX  M3BECTHBIMH
pabOTHMKY B CBA3M C HCIOJHEHWeM WM TPY/OBBIX 00s3aHHOCTeH, B TOM UHC/le
pasr/allieHrs MepCoHasbHbIX JaHHbIX JAPYyroro paboTHMKa, TPYAOBOH [0roBop C
paBGOTHUKOM MOXeT ObITb PAaCTOPrHYT paboTojaTesem (NO/MYyHKT «B» MyHKTa 6 cTaTbk
81 TpygoBoro Kozekca Pd).




